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Band Calendar Basics

The calendar is a Google calendar attached to the band email WheatonNorthBand@gmail.com.
The Google calendar is “public” so it can be “read” by external applications.

You are able to add the calendar to any object using XML, iCal, or HTML.

The band calendar is maintained by the FBPO officers.

Purpose

Instructions to add the calendar to your personal Google calendar.

Setup add, change, delete notifications by email to your personal Google email.

You will need a Google account to enable the notifications.

Every student has a Google account assigned by the district that could be used to receive band
calendar notifications.

Alternatively, you can use the iCal URL (see last page) to subscribe to the band calendar using your
calendaring tool.

Helpful Links

http://www.google.com/calendar/about/
https://support.google.com/calendar/answer/37242?hl=en
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Step 1 - Access the Band Calendar

& LT @ n d NarthBandCalendar,htr| £ ~ B | T Wheaton North Band Calen... |

HOME CALENDAR

STORE CONNECT DocCe

WHEATON NORTH BAND

STUDE EADERS, MUSICIANS f e & 3 K|
CLICK HERE for a direct link to the band calendar in @
€ today ? September 2015 month  week day
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5

Marching Band Marching Band Marching Band Guard Practice Marching Rehea
Rehearsal Rehearsal (musi | |Rehearsal Marching Rehea | |rsal
e) rsal

Guard Practice

6 T 8 9 10 1 12
LABOR DAY - N Marching Band a | |Marching Band a| |Guard Sectional Marching Band a | [Marching Band c
O SCHOOL nd Guard Rehea | |nd Guard Rehea nd Guard Rehea | |ompetes @ AA
rsal rsal rsal Stagg Jamboree
FBPO Meeting ( and Lake Park L
Changed) ancer Joust
13 14 15 16 7 18 19
Marching Band Marching Band Marching Band Marching Band - | |Marching Band c
Rehearsal Rehearsal (musi Rehearsal Band Parent Se ompetes @ Nap

Falcon Fest Co c) nior Night and F erville Central H.

mmitee Chair I ootball Game vs S. Marching Cla

Go to the band calndar on the web site: \
http://wheatonnorthband.com/Calendar/WheatonNorthBandCalendar.html

B. Click on the link circled in red above.

C. The link will take you to the band calendar in Google.
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Step 2 - Connect to Band Calendar

dogmail.comau O ~ @ ¢ 1T Wk

VlFaIcon Band Calendar

0 WA september 2015 ~ {©Print Week Month Agenda ¥/
Sun Men Tue Wed Thu Fri Sat
T sep1 2 3] 4 s
an
6pm Marching Band Rehearsal 2:30pm Marching Band Rehearsal (music) spm Marching Band Rehearsal 4:30pm Guard Practice 8am Marching Rehearsal
8pm Guard Practice &pm Marching Rehearsal
L 7 8 a 10 1 12
LABOR DAY. - NO SCHOOL 2:30pm Marching Band and Guard Rehearsal  6pm Marching Band and Guard Rehearsal spm Guard Sectional spm Marching Band and Guard Rehearsal Marching Band competes @ AA Stagg Jambory

7pm FBP0 Mesting (Changed)

13 14 15 16 17 18 19

&pm Marching Band Rehearsal 6pm Marching Band Rehearsal (music) 2:30pm Marching Band Rehearsal 6pm Marching Band - Band Parent Senior Night 8am Marching Band competes @ Naperville Cer

8pm Falcon Fest Commites Chair Meeting

20 21 = 2 2 25 %
6pm Marching Band Rehearsal 6pm Marching Band Rehearsal (music) 2:30pm Marching Band Rehearsal INSTITUTE DAY - NO SCHOOL 8am FALCON FEST - WNHS Marching Band Corr
27 28 29 30 Oc 2 3
2:30pm Marching Band Rehearsal &pm Marching Band Rehearsal (music) 7pm FBPO Meeting 6pm Marching Band - Football Game vs Glenbar 8am Marching Band competes @ Prospect H.S

/A. Click on the button in the lower right-hand side of the window. \

B. The button will take you to YOUR Google account. You will need a Google P
account. If you don’t have an account or are not logged into your Google account,
you will be prompted to login to your account or create a new account.

Events shown in time zone: Central Time

C. Clicking on the button in the red circle will pop up a small dialogue asking if you

\ want to add the calendar. J




Step 3 - Add the Band Calendar
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WheatonNorthBand@gmail.com
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+ My calendars

v Other calendars

Search Calendar

Sep 612, 2015 Day Week Month 4 Days Agenda More ¥ Q-

Wed 919 T @10 erig

Do you want to add this calendar? x

Would you like to add calendar: Wheaton North Falcon Band <wheatonnorthband @gmail.com=?

Yes, add this calendar || No, do not add this calendar

/A. “Click on YES, add this calendar” \

B. This action will add the band calendar as a viewable calendar from your personal v

Google calendar.

(& )
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Step 4 - Calendar Item in Your List

https://wwnw, google.com/ calendar/rendereid=whestonnorthband%0gmail.comzr O = @ € || Wieaton Nerth + |8 : | BX Google Calendar - Week of ... |

GOL.\gle Search Calendar Rob i o a

Calendar < > Sep §-12,2015 Day Week Manth 4 Days Agenda More + -
Sun 98 Mon 977 Tue 913 Wed 919 Thu 2/10 Frig Sat a2
Lasorhay Marching Band compstes @ AA Stagg.
+ Seplember 2015 ¢ > LABOR DAY - NO SCHOOL
§MTwTF g M5
MVINA 2 345
6 7 8[9]10 1 12 a
3am
13 14 15 16 17 18 19
20 21 22 23 24 25 26
7wWI 2 3 A1)
4 5 6 7 8 9 10
5am
+ My calendars =
Bam

~ Other calendars =

I Hoiidays in United St.__

Wheaton North Falco....

10am

» 11am

12pm
1pm
2pm
20p— 4p
Marching Band and Guard Rehearsal

3pm

4pm

[

rd Rehearsal
7om . Notice the Wheaton North Falcon Band calendar added to your personal Google \ﬁ
o calendar.
9pm hd
B. Also note the band calendar is now viewable from your Google calendar.
Additionally the band calendar can be viewed on any mobile app that can read
Google calendars.

(& )

Terms - Privacy




Step 5 - Add/Edit Notifications
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Go;.vgle
Calendar

CREATE ¥

+ September 2015

<

»

§MTWTF S
3311 2 3 405

6 7 8[9]10 11 12
18 19
2021 22 23 24 25 26

13 14 15 16 17

27 282930 1 2 3

4 567 8

» My calendars

~ Other calendars

9 10

Add a friend's calendar

el
‘Wheaton North Falce [+

Search Calendar

< > | seps-12.2015

Sun 9/6

GMT-05

Bisplay only this Calendar

Hide this calendar from the list

Calendar settings.
Edit notifications

Terms - Privacy

Choose custom color

4pm

5pm

&pm

Tpm

spm

Ypm

Mon 9i7 Tue 918 Wed 9/9 Thu 910
Labor Day
LABOR DAY - NO SCHOOL

2300 dp
Marching Band and Guard Rehearsal

Week: Month 4 Days Agenda More ~ fo 23
Frigi1 sat o2
~

KC.

If you place your cursor over the calendar item in the red circle above, a black
drop down button is on the right hand side.

Click the drop down button and the dialogue box should appear to the lower right

of the calendar item.

Click on “edit notifications”

/
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Step 6 — Enable Change/Cancel Events

w.google.com/calendar/render

heatonnorthband40grma ‘Google Calendar - Notificat

GO’., gle Search Calendar Rob (2] a
Wheaton North Falcon Band Details

Calendar Details ~Edit notifications

« Back to mlendar

Eveit notifications: G No notifications set Add a notification

Kk ST Fooe el by The gyl Gvenk. Email notifications for events that were created on Google+ are sent by Google+. You can control which emails you want to receive for these events in your Google+ settings. Leam more

All-day event notifications: @ No notifications set Add a notification

Uniess otherwise specified by the individual all-day event.

Choose how you would like to be kept up-to-date: =/ Email
New events: O
& Yo v I email update when somebody invites you to an event. Leam more
Changed events: W
Receive an update when someone changes an event.
Canceled events: 54
Receive an update when someone cancels an event.
Event responses: O
Receive an update when guests respond 10 @ m“iﬁﬁ [ist.
Daily agenda: O

Receive an email with your agenda every day at 5am in your current time zone

Emails for events that wers created on Google+ are sent by Google+. You can control which emails you want to recaive for these events in your Googlet settings. Leam more

« Back o ::alendar

©2015 Google - Terms of Service - Privacy Policy.

~

/A. Check the X-Boxes to receive notifications for changes and cancelled events.

B. Make sure to “Save” the entries by clicking the button on the lower left hand side
of the screen.

(& J
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Search Calendar

Google

Wheaton North Falcon Band Details

Calendar Details  Edit notifications

« Back to calendar

Calendar Name:

Calendar Owner:

Description:
Location:

Calendar Time Zone:

Embed This Calendar
Embed this calendar in your website or blog by pasting this code into your web page.
Te embed multiple calendars, click on the Customize Link

Calendar Address:
Anyone can:

You can:

« Back to z:alendar

‘Wheaton North Faicon Band

‘wheatennorthband@gmail.com
Share my calendar with this person

(GMT-05:00) Central Time

Paste this code into your website.
Customize the color, size, and other options

<iframe
sre="https:/www.google.com/calend A
arlembed?src=wheatonnorthband%
40gmail com&ctz=America/Chicago” v/
style="border. 0" width="800"

(Calendar ID:

\eatonnorthband@gmail com)

ee all event details

See all event details

©2015 Google - Terms of Service - Privacy Policy.

ﬁ. Alternatively, if you clicked “Calendar Settings” in Step-5, you can get a copy of \

XML, iCal or HTML to use in other applications.

Click on the respective buttons in the red circle and copy the links or code.

The iCal link will provide a URL that can be copied and pasted into your personal

calendar tool; Outlook, iPhone, Android etc.. Make certain you choose

“subscribe” or “sync”. If you “import” you will only receive a snapshot of the
calendar, not an updated copy that keeps the most current calendar active.

/




